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THE EXAM
The Pennsylvania Notary Examination will consist of  25 scored 
and 5 “pretest” multiple choice questions. (Pretest questions 
are questions on which information is being collected for use 
in making future exams. Your answers to pretest questions 
do not affect your score. Pretest questions are mixed in with 
the scored questions and are not identified.) You will have 60 
minutes to complete the exam, which will begin after you have 
accepted the terms of  the Non-Disclosure Agreement.

Each examination item will consist of  a question and three 
answer options. If  you do not know the answer, you may 
guess or move on to the next item. However, please note 
that unanswered questions will be marked as incorrect. If  you 
want to review a specific question after completing the test, 
you can click on "Flag for Review" to mark the question. If  you 
click on "Flag for Review," the flag will display in yellow. At the 
end of  the test, you may have time to review questions that 
you marked. Questions flagged for review will appear with a 
blue flag in the Review Screen. You may then go back to the 
flagged questions and answer them or change your response. 

Pearson VUE highly encourages all test takers to review 
the online tutorial (http://www.pearsonvue.com/demo) 
before arriving to the test center. The tutorial will help 
familiarize yourself  with the look, feel and navigation of  a 
Pearson VUE computer-based test.

If  you give help to someone or receive help from anyone 
during the exam, you will be asked to leave the room 
immediately. The results will not be scored and the incident 
will be reported to the Division of  Commissions, Legislation 
and Notaries. Anyone who takes or tries to take materials or 
information from the testing room is subject to prosecution.

All exam questions, each form of  the exam, and all other 
exam materials are copyrighted by and the property of  
Pearson VUE. Any distribution of  the exam content or 
materials through any form of  reproduction, or through 
oral or written communication, is strictly prohibited and 
punishable by law. Anyone who removes or tries to remove 
exam material or information from the test site will be 
prosecuted to the fullest extent of  the law.

CONTENT OUTLINE

CONTENT OUTLINE — NOTARY
30 total items (25 scored items; 5 pretest items)

I. Obtaining Notary Commission (4)

A. Submit a Notary Public application along with evidence 
of course completion for approval by Pennsylvania 
Department of State and then pass the examination.

B. Purchase a $10,000 surety bond in order to protect 
customer from financial loss.

C. Take the oath of office before the recorder of deeds and 
record that oath, bond, and commission within 45 days 
of appointment.

D. Provide official signature at prothonotary office within 
45 days of appointment so that acts of the notary can be 
authenticated.

E. Obtain an official stamp that meets the requirements of 
the law in order to authenticate notarial acts performed.

F. Obtain a journal in order to create a public record for 
every notarial act performed.

II. Performing Notarial Acts (Paper-based, Electronically, 
or Remotely) (15)

A. Properly identify the person and assess comprehension 
and willingness in order to protect against fraud.

B. Examine the document to be notarized to assess 
document completeness, determine the named signer, 
and assess if the notarial certificate is present or 
sufficient.

C. Advise the customer of any fees for the notarial act.

D. Record all relevant facts of the notarial act in the journal 
to create a compliant public record.

E. Perform the requested notarial act in order to fulfill the 
customer's intended purpose.

F. Complete, sign and affix the official stamp on the no-
tarial certificate to evidence the notarial act.

III. Managing Notary Commission (6)

A. Report change in the notary's information to the 
Pennsylvania Department of State in order to keep the 
Department informed.

B. Report change in the notary's status to the Pennsylvania 
Department of State in order to keep the Department 
informed.

C. Keep the stamp and journal in a secure location in order 
to maintain custody and control, and prevent loss or 
fraudulent use.

D. Keep the mandatory surety bond in full force and effect 
in order to protect customer from financial loss.


