Pearson Skilling Suite
Instructor Guide
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Overview

Pearson Skilling Suite instructors are given tools to:

Manage your availability as an instructor
View students and details

View classes you are teaching

Access gradebooks for classes

Access lab summaries for classes

AcCcess

To access the Pearson Skilling Suite, you must first create a Pearson account and be
registered as an Instructor on the Pearson Skilling Suite portal by Pearson VUE staff.

You can then access the Pearson Skilling Suite at https://skilling.pearsonvue.com.

If you are an instructor, you will automatically be taken to the instructor view of the

Pearson Skilling Suite.

If you are an admin, you will need to manually access the instructor view:

https://skilling.pearsonvue.com/instructor

@ Pearson Pearson VUE Proprietary | © 2025 Pearson Education, Inc. or its affiliate(s). All rights reserved. | Version 1.0

VUE

20f13


https://skilling.pearsonvue.com/
https://skilling.pearsonvue.com/instructor
https://skilling.pearsonvue.com/instructor

Navigation

Navigation is done primarily through the navigation pane on the left.

P Pearson Pearson Skillin

Home

] B

: Students

= Classes

2 My profile

This navigation pane can be collapsed and expanded as needed. Use the arrow at the top
of the pane to collapse it and use the menu icon (three horizonal lines) to expand it.

P Pearson Pearson Skillin

@ Home
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Home

The Home page gives you an overview of your class schedule and assigned classes.

P Pearson  Pearson Skilling Instructor

&

o Welcome

£ Students

= Class schedule

= Classes

2 My profile IT Specialist Data Analytics AEF “ March 2025 >
IT Specialist Data Analytics (INF-202)
B Apr1, 2025

2w 5 % 2 B8 2
[€ED
Assigned Classes
1T Specialist Data Analytics AEF ITS Data Analytics (Scott)
IT SPECIALIST DATA ANALYTICS (INF-202) IT SPECIALIST DATA ANALYTICS (INF-202)
B Apr 1,2025 &) Mar5, 2025

Selecting dates in the calendar of the Class schedule section will display the classes
specifically scheduled on those dates.

Class schedule

IT Specialist Data Analytics AEF ‘. April 2025 »

pecialist Data Analytics (INF-202)
Sun Mon  Tue Wed Thu Fri Sat

20 21 22 23 24 25 26

27 28 29 30

Selecting a class name will bring you to the Class details page.

< Class details: ITS Data Analytics z 7 & View class

IT SPECIALIST DATA ANALYTICS (INF-202)
[ MAR 5, 2025
ENROLLMENT: enrolled 1, maximum 200

Invite student to enroll

NO STUDENT EMAIL STATUS COURSEWARE PROGRESS EXAM READY

1 Derek de Active No

Showing 1 of 1
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Students

The Students page provides a list of all students in your classes.

&«

Students
@ Home
L1 Students Search
= Classes @ studentname O Student email
&, Myprofile ‘ Q student name
‘ Course ‘ ‘ Class ‘ ‘ Exam ready
Reset
START - END EXAM
STUDENT EMAIL INSTITUTION CLASS NAME ot PROGRESS neay
A
Derek de C ITS Data Analytics (Scott) 03/05/25 - No
A
Scott sce Security+ - Chicago Nov 4 - Nov 8 11/04/24 - No

Search and filter students

You can search by student name or email. Be sure to select the correct search option for

Student name or Student email before entering your search term.

Search

I O student name @ Student email I

‘ Q, student email

You can also filter by course, class, and/or exam ready status. The Class filter is dependent
on the Course selection and will only become available once a Course is selected.

Class ‘ ‘ Exam ready

Once you have entered all of your search and filter criteria, select Apply.
To clear your search criteria, select Reset.
Students

Search

@ student name (O Student email

Student name
[ Q. DereH

|

Course ‘ ‘ Class ‘ ‘ Exam ready

Reset m |
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Student details

From the Students page, select a student's name to view more details about that student.
This includes their profile and classes and performance information.

Classes and performance tab
The Classes and performance tab shows the classes the student is enrolled in, information
about the class, and the student’s progress within the class.

< Derek

Classes and performance  Profile

CLASS COURSE START - END DATE STATUS COURSEWARE PROGRESS
ITS Data Analytics i IT Specialist Data Analytics (INF-202) 03/05/25 Class details

Showing 1 of 1

You can also access the class details from this page by selecting either the class name or
the Class details link at the end of the row.

< Derek

Classes and performance  Profile

CLASS COURSE START - END DATE STATUS COURSEWARE PROGRESS
ITS Data Analytics | IT Specialist Data Analytics (INF-202) 03/05/25 Class details
Showing 1 of 1.

Student profile tab
The Profile tab provides the student's contact information, recent courses take, how long
they have been a student, and when they were last online.

< Derek Fay

Classes and performance  Profile

STUDENT

Derek
23 der
RECENT COURSES TAKEN STUDENT SINCE LAST ONLINE
ITS Data Analytics ) 03/05/25 03/05/25
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Classes

The Classes page provides a list of all your classes as an instructor.

From this page, you can access the gradebook and lab summary for each class.

Home

&

i

Students
= Classes

My profile

be

&«

Filter classes

You can filter classes using the Course and Class filters. The Course filter contains all
courses. The Class filter contains only those classes where you are an instructor.

Gradebook

To access the gradebook for a class:

1. Find the class you need.

IT Specialist Data Analytics

ITS Data Analytics (

COuRsE

IT Specialist Data Analytics (INF-

202)

IT Specialist Data Analytics (INF-

202)

START
DATE

INSTITUTION

04/01/25

03/05/25

2. Select the ellipses (...) at the end of the row.

3. Select Gradebook.

CLASS

IT Specialist Data Analytics

ITS Data Analytics (

COURSE

IT Specialist Data Analytics (INF- Al

202)

START

INSTITUTION

Di

IT Specialist Data Analytics (INF- At

202)

Dt

DATE

04/01/25

03/05/25

END
DATE

MIN

END
DATE

MIN

STUDENTS
ENROLLED

0

1

Reset

200

200

STUDENTS
ENROLLED
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MAX

200

B Gradebook

Lab summary

Showing 2 of 2.
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This takes you to the gradebook within the Pearson course.

P Pearson Courses

<< Back to Dashboard

Gradebook

ccx-v1:VUE+9780136890072+2021+ccx@1467

Step 1: Filter the Grade Report

YEdit Filters

Step 2: View or Modify Individual Grades

Score View:

‘ Percent v ‘

Showing 1 of 2 total learners

Pre- Pre- Pre- Pre- Pre- Pre-
Username - QA - Q8A - QA - QA - Q3A - Q8A
 quiz quiz quiz Lab quiz Lab quiz quiz
Student Email Lesson Lesson Lesson Lesson Lesson Lesson
Lesson Lesson Lesson 01 Lesson 02 Lesson Lesson
Key* 01 02 03 04 05
01 02 03 04 05 06
b1 0 0 0 0 0 14 0 0 0 0 0 0 o] 0

Lab summary
To access the lab summary for a class:

1. Find the class you need.
2. Select the ellipses (...) at the end of the row.
3. Select Lab summary.

CLASS COURSE INSTITUTION START END
DATE DATE
IT Specialist Data Anal INF- Al
IT Specialist Data Analytics pecialist Data Analytics ( 04/01/25
202) Di
IT Specialist Data Analytics (INF- AL
ITS Data Analytics ( pecialist Data Analytics ( 03/05/25

202) De

This takes you to the Class Roster in the Pearson course.

Class Roster

@ Name O Email
Q, Search student ‘ m Reset
NAME EMAIL
Derek de

4. Search for a student if needed.
a. Enter the student's name or email.

Q

Search by username, email, or student key

Pre- Pre- Pre-
- Q8A - BA - QA
quiz Lab quiz quiz
Lesson Lesson Lesson
Lesson 03 Lesson Lesson
07 08
07 08 09
0 0 0 0 0 0 0
N STUDENTS ax
ENROLLED
0 200

B Gradebook

Lab summary

Showing 2 of 2.

[4 Go To Instructor Dashboard

Be sure to select the correct radio button for your search criteria.

b. Select Apply.
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5. Select the student’'s name.

Class Roster

@ Name O Email

I Q, Search student

NAME EMAIL

.

This

takes you to the Lab Summary.

] m Reset

[@ Go To Instructor Dashboard

This provides detailed information about each lab including:

Lab name

Number of launches
Score

Percentage

Passed

Start time

End time

Go Back / Lab Summary

Derek
LAB NAME NUMBER.OE SCORE PERCENTAGE PASSED START TIME END TIME
LAUNCHES
No Labs found.
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My profile

The My profile page provides your details as an instructor, the courses you teach, the
classes you are currently teaching, and your availability.

Profile tab

The Profile tab lists your

e Current email address in the system

e Courses you have taught

e When you were added as an instructor
e When you were last online

Amanda

@ Home
Profile | Classes  Availability
1 Students

Classes
INSTRUCTOR

My profile Amanda Fullan

e

& al

COURSES TAUGHT INSTRUCTOR SINCE LAST ONLINE
IT Specialist Data Analytics 08/29/23 03/26/25
IT Specialist Data Analytics

Classes tab

The Classes tab lists your classes taught and the following information for each class:

e (Class name

e (Course name

e Start and end date
e (lass status

Amanda
Profile | Classes | Availability
cLASS COURSE START - END DATE STATUS
IT Specialist Data Analytics IT Specialist Data Analytics 04/01/25 Pending
ITS Data Analytics IT Specialist Data Analytics 03/05/25

Showing 2 of 2.

Click on a class name to go to the Class details page for that class.
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Availability tab

The Availability tab shows your current classes in calendar form.

If a class has a start date but no end date, it will appear as a one-day course on the start

date.

Amanda

Profile  Classes  Availability

Availability

SUNDAY

02

30

MONDAY

31

T Specialist Data Analytics AEF

< March 2025

>

TUESDAY WEDNESDAY

04
ITS Data Analytics (Seott)

THURSDAY

20

27

FRIDAY

SATURDAY

More importantly, the Availability tab indicates when you are not available. When you
indicate you are not available with an event in the Availability tab, admins can see that
you are not available at this time in their administrator view and will not schedule you for
classes at that time.

Create an availability event
To indicate you are not available at a particular date/time:

1. Go to the My profile page > Availability tab.
2. Select the New event button.

Amanda Fullan

Profile  Classes  Availability
Ava“ab"ity
< March2025 >

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

3. Enter an Event title.
4. Determine if the event is All day and if it repeats.
5. Enter a Start date and End date.
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6. Select Save.
r |

New event X

Event title

Personal Appointment ‘

@ Al day Does not repeat
Start date

{ 04/07/2025 ‘
End date

{ 04/09/2025 ‘

L

The event will appear on your calendar in black. (Classes appear in blue.)

Profile  Classes  Availability

¢ mpriaors

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

T Specialist Data Analytics AEF

SATURDAY

05

06 o7 08 09 10 1 12
Personal Appointment

13 14 15 16 17 18 19

20 21 22 23 24 25 26

Edit an availability event
To edit an event:

Go to the My profile page > Availability tab.
Find the event on the calendar.

Select the event.

Select Edit Event.

k.

Availability

Personal Appointment grs 2
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&) April 7, 2025 to April 9, 2025
SUNDAY MONDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

® 3days

30 02 03 04 0s
IT Specialist Data Analyt
Delete Event m
06 09 10 1 12
13 14 15 16 17 18 19
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5. Make changes to the event details.
6. Select Save.

r
New event X
Event title
{ Personal Appointment ‘
@ Allday Does not repeat
Start date
{ 04/07/2025 ‘
End date
{ 04/09/2025 ‘
[ i}

Delete an availability event
To delete an event:

1. Go to the My profile page > Availability tab.
2. Find the event on the calendar.

3. Select the event.

4. Select Delete Event.

IR

. 2025 >
Personal Appointment
& April 7, 2025 to April 9, 2025
SUNDAY MONDAY @ 3d 'WEDNESDAY THURSDAY FRIDAY SATURDAY
ays

02 03 04 05

IT Specislist Data Analyt

06 09 10 il 12

Personal Appointment

13 14 15 16 17 18 19

5. Select Delete.

Delete event @

Are you sure you want to delete this event?

The event is removed from your calendar.

Back to top
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